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DONATION OF LEAVE

Any employee may donate a portion of his or her unused accumulated personal leave or sick leave to another
employee of this school district or another school district who is suffering from a catastrophic injury or
iliness or who has a member of his or her immediate family suffering from a catastrophic injury or illness,
in accordance with the following:

1. The employee donating the leave (the “donor employee”) shall designate the employee who
is to receive the leave (the “recipient employee™) and the amount of unused accumulated
personal leave and sick leave that is to be donated and shall notify the deputy superintendent
for operations or his designee in writing of his or her designation.

2. The amount of unused accumulated personal leave that an employee may donate to any other
employee may not exceed the number of days that would leave the donor employee with
fewer than seven (7) days of personal leave remaining, and the maximum amount of unused
accumulated sick leave that an employee may donate to any other employee may not exceed
fifty percent (50%) of the unused accumulated sick leave of the donor employee.

3. Anemployee must have exhausted all of his or her accumulated personal leave and sick leave
before he or she will be eligible to receive any leave donated by another employee. Eligibility
for donated leave shall be based upon review and approval by the donor employee’s
supervisor.
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Conditions that are short-term in nature, including, but not limited to, common illnesses such as
influenza and measles, and common injuries, are not catastrophic.

Chronic illnesses or injuries, such as cancer or major surgery, that result in intermittent absences
from work, are long-term in nature, and require long recuperation periods may be considered
catastrophic.

“Immediate family” means spouse, parent, stepparent, sibling, stepsibling, child or stepchild, and
grandparent.
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